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Leave Rules
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Faculty and other staff members shall be allowed 12 casual leaves (@ 1 per month) in a calendar
vear. However. regular emplbyees can avail upto 2 leaves in excess of the permissible numbers upto a specific
month. But the excess CL availed, if any, must get adjusted prior to the end of calendar year failing which
excess Leaves availed, shall be treated as LWP. Casual leave more than 03 consecutive days shall not be

Leaves By-Laws

granted.
bt S. No. | Nature  of Entitlement Condition Remarks
Vacation Teaching | Non
Teaching
L. Summer 10 05 Entitled after the completion of one year in | Subject  to
Vacations Working | Working | service without any break the approval
days days of this office
2 Winter 05 03 Entitled after the completion of one year in | Subject  to
Vacations Working | Working | service without any break the approval
days days of this office
3. Total of | Total of | An employee, who is retained due to some Subject  to
Summer | Summer | official work in summer/winter vacations, the approval
and and his/her leaves will be accumulated and | of this office
winter winter carried forward. He/She will be allowed to
Break Break avail these ieave after the completion of two
year, with the prior permission of the
10+05 | 05+03 | undersigned. If any employee does not avail
15 08 some portion of his/her summer/winter
o ” . vacations than he will be entitled earned
Earned 10 05 leave as:
Leaves Total of summer + winter vacation
2
Leave encashment will not be permissible
4. Academic 10 05 a) Total 10 Academic leaves will be Subject  to
Leaves given to teaching faculty, which will be | the approval
permissible for the conduct of Viva-voce of this office
exam in PTU affiliated colleges only,
appearing in any university exam, defence
of Ph.D/M.Tech thesis, appearing in
interview for Ph.D/M.Tech courses etc. -But
they are to provide relevant proof for the
same

3
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S. No. Nature of Entitlement Condition Remarks
Vacation Teaching | Non
Teaching
Academic - 10 05 b) Total 05 ‘Academic leaves will | Subject to| _
Leaves also be given to Non Teaching staff | the approval

who wants to improve his/her | of this office
qualification. But they are to provide
relevant proof for the same.

§: Medical 10 10 The employees will be entitled to
s Leaves avail medical leaves after completion
o 3 year in service, without any break.

These leaves will be accumulative in
nature, and they are to produce
medical/fitness  certificate  from

MBBSMD-deetoronly I - ¢ du cho

Note:- Granting of leave of any type shall be the discretion of the principal and with the consent of the
Honorary Secretary Office. :

An employee must get prior sanction for his’/her duties duly adjusted & provide the name of the
substitute employee with his’her consent, before proceeding on any kind of leave, failing which, he/she will
be treated as absent from duty and his’her salary shall be deducted. Since failure to comply with standing
orders is taken as defiance of the Orders.

If a gazetted holiday is made a working day due to any reason. then a compensatory leave would be
, given in non-academic period only.
Points to be observed

1. Yaofthe casual leaves will not be permissible from the calendar year 2014-15 in any manner.

2. Odd punch in the attendance will be considered as a half day leave or % LWP in case of no casual
leave in his/her credit.

3. Duty hours for all the employees will be from 9:00 A.M. sharp to 5:00 p.m.

4. There shall be relaxation of 60 minutes delay in total during every month for the employees. However,
it is for only to meet some emergency & for not to avoid their respective classes or office work. In case
of exceeding this limit excess ime period will be adjusted in their Leaves.

s et
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Ranjit Avenue, C-Block, Amritsar (Pb.) India- 143 001
Ph.: 0183-5030765, 0183-5030760 Fax : 0183-2506969  Website : www.keet.co.in ; E-mail kcetamritsar@ gmail com

P ]



Ref. No. af
5.
6.
7.

v

Khalsa College of Engineering & Technology
UBH %A mig fertamifdar mi's Saasnt

(Approved by AICTE, N.Dethi/Ph.Govt. ; Affiliated to Punjab Technical University, Kapurthala, Punjab.)
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In the case, if any employee intended to visit abroad, then it will be responsibility of the respective
H.O.D to inform him/her to submit an application along with affidavit attested from I class
Magistrate, which is mandatory for such type of leave.

/

All HO.Ds are required to submit the monthly leave record of their respective department on 25"
date of every month by 4:00 P.M. positively.

All H.O.Ds are to inform to their respective faculty members that while proceeding on duty leave, they
must submit their sanction duty leave application with P.A. to Principal. )

Prinéipal

Submitted for approval please

Honorary Secretary
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Motivating Fac Ity to ac‘quire,Ph.D,lRe'search Degree

' 1 i\ Research is an integral component of hi‘gher-education.kcs,e,arch enriches the intellectual life j
| of an institution of highet learning. Development of research-is central 1o.the issues-of quality and
excellence in higher education. Past-induction. the- faculty needs to continuously update themsclves

for the new knowledge. For this, there is a-need to build up teseatch environment and ambience.
create adequate facilities for the teachers and reseurchers. “To support’it. KCCS is taking number of
initiatives. 1t has decided to facilitate and -encolirage faculty members “working in its various
institutions 10 g0 for Ph.D/Résearch Degrees, while in services A committee ‘was constituted by
i KCCS to frame the proposals ‘for motivatihg faculty membiess of various Khalsa fnstitutions o
R acquire Ph.D/Research Degree after joining, service on regular basis. The rcco:pmendations of the

’ © Commiltee are given below:
!
i

1) Every regufar faculty membiér of Khalsa Institution should be miotivated tu obtain Research
Degree while in service. ¢

2) Allthe teachers who aré below the age of 45 y_ears/and have more than 15 years of service left

- f'! ‘ will have to acquire Ph.D in their respective sub]écts/lntefdiscip\iﬂary subject falling which the

. :,«; PE _ management may freeze the financial benefits including the Dearness Allowance.

3) Those acquiring Ph.D degree wilt be paid three \ncentlve'inéremenis after the award of Ph.D.

4)’ The management will encourage - such teachers to participate in intefnational/national
conferences and will also reimburse the “air fare/raliway: farefrepistration fee on the
recommendations of the college Principal. '
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5) The college administration/management Wil extesid financlal help in obtaining
books/Journals/research matariat on topic-of research \whith will become a part of college
library.

6) The tollege admlnlstra;l’on/ma ggement shall extend . financial- help as seed money for
interdisciplinary research projegts/surveys to be takén by the faculty of Khalsa Institutes,

7} The managément may- ffisert/an additional tlause In the appointment letters of faculty for
acquiring Ph.D for those who have been selected on the basis of NET/AICTE presctibed -
quallﬂcatlons or-qualification-laki dowii ﬁvtheswum bodies.

8) " Every faculty will fill thi self-wp‘riﬂaiuﬁrﬂbtg«a (Annexqm»l) ‘avepryearin the-monthof August which
will form the basis for-filling the ACK bythe college Principal and to evatyate-the performance of the
teacher for recommendation for granting benefits/facilities.
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Faculty Welfare Schemes
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Director-cum Principals/Principals

1. Khalsa College, Amritsar.
2. Khalsa College of Education, Amritsar
3. Khalsa College for Women, Amritsar
4. Khalsa College of Education, Ranjit Avenue, Amritsar.
5. Khalsa College of Nursing, Amritsar.
6. Khalsa College of Engineering and Technology, Ranjit Avenue, Amritsar.
‘ 7: Khalsa College of Pharmacy, Amritsar.
._3 8. Khalsa College (Amritsar) of Technology and Business Studies, Mohali.
9. Khalsa College of Physical Education, Amritsar.
10.  Khalsa College of Veterinary and Animal Sciences Amritsar.
11.  Khalsa College Chawinda Devi, Amritsar.
12.  Khalsa College of Laws, Amritsar.
13.  Sri Guru Teg Bahadur College for Women, Amritsar.
14.  Khalsa College Sr. Secondary School, Amritsar.
15.  Khalsa College Girls Sr. Secondary School, Amritsar.
16.  Khalsa College Public School, G.T. Road, Amritsar.
17.  Khalsa College International Public School, Ranjit Avenue, Amritsar
18.  Khalsa College Public School, Heir, Amritsar.
Enclosed please find proceedings of Principal's Meeting held on May 16%,
2022 under the Chairmanship of Honorary Secretary for information and further
necessary action.
1
Encl: As above.
# G.T. ROAD, AMRITSAR - 143002 i honysecykca( yahoo.com
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Proceedings of Principals’ Meeting held on 16-05-2022 at
3:15 PM under the Chairmanship of Honorary Secretary Ji

Honourary Secretary Rajinder Mohan Singh Chhina ]i welcomed all the Principals to the
meeting. After discussions, the following decisions were taken on presented agenda:

1. To Ensure Discipline Amongst Students on College Campus

Honorary Secretary Sir directed all the Principals to ensure the proper discipline
amongst the students on the Colleges’ Campus. He said that there had been
various lapses in the security and we need to overall the security system for
which Principals must make concerted efforts. He issued the following
directions:-

a. The responsibility of the Security Officer will be fixed in case of any
in-disciplinary/unlawful entry of any anti-social element within the campus.

b. The Identity Cards be rﬁandatorily issued to all the students of all the
_institutions at Khalsa College Campus to check outsiders.

c. Every vehicle entering campus be checked. Only girl students who will fulfill
criteria will be allowed cars/four-wheelers inside the campus after valid entry
pdss is secured from Principal:

d. The proper parking of the vehicles would be ensured at designated areas. The
haphazard parking on roadside not to be allowed. The parking fees from the
students would be uniformly taken by all institutions on daily/monthly/yearly
basis on rates to be discussed by Principals amongst themselves.

e. The rates of the parking fee should be uniform in Khalsa College and other
Colleges including Khalsa College of Veterinary & Animal Sciences, Amritsar and
Khalsa College of Laws.

f. The barriers should be properly placed to curtail the vehicles in the parking

T

lots/areas.

g. The vehicles with tinted glasses, triple riding is strictly banned on the campus.



h. The gates will be opened and closed strictly as per the schedule to be decided
by Principal, Khalsa College.

All the principals agreed and noted the same.
2. Expenditure by Principals on Minor Repair Works

Though the major works; are undertaken by Works Department, the Principals
are entitled to undertake minor repair of civil works/sanitary/electricity and
others up to the specific financial limits;

(1) Khalsa College of Nursing, (2) Khalsa College of Laws, (3) Khalsa College
Chawinda Devi, (4) Khalsa College of Physical Education and (5) Khalsa
College International Public School, Ranjit Avenue, Amritsar were given the
rights to spend Rs. 10,000;— per month for these works

(2) The rest of the Colleges/School have already been issued the rights for

W

monthly expenditure and the Principals might use from these earmarked

finances to carry on such works.

All the principals agreed and noted the same.
3. Vehicle Insurance through proper quotations,

All Principals have already been written that they must adopt proper procedure
for Insurance of the vehicles. The quotations, at least one from national level
company, be taken, rates, premium discounts, no claim bonus etcs be taken into

"accounts and compared while taking insurances for vehicles.

All the principals agreed and noted the same.

(16

4. Timely Premium of Student Insurance Policy

All Principals were asked to mandatorily take premium of Students Insurance
Policy at the time of fee payments by the students every year as there had been
cases when premium was not taken. The case of Insurance will not be

entertained by the Insurance Committee in case of non-payment of premiums.

All the principals agreed and noted the same.

2y
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5. Proper Parking of Vehicles

Honorary Secretary Sir directed all Principals that the parking lots/area should
be ear-marked for the proper parking of the vehicles throughout the campuses.
They must ensure the timely issuance of passes for vehicles and uniformity in

parking fee as per the instructions already issued be ensured.

All the principals agreed and noted the same.

6. Best Research Award

It was decided that from the next Academic Session-2022-23, while the Best
Teacher Award would contir{xle as it is, there are changes of criteria for Best
Research Award for Colleges. (a) From now onwards, the amount of 10% of the
total grants received by the teacher/teachers from any Central/State

Institution/Agency would be paid to him/her as the Award by the Management
and grant will be fully utilized as such.

(b) It was also decided that Rs. 50,000/- would be paid to the student/staff
member for getting the Patent registered in name of the College. If there are
more than one person involved in registering the Patent or Research Award, the

Award money would be equally divided amongst the Members.

All the principals agreed and noted the same.
.7. " Pre-Matric, Post Matric Scholarships,

The concerned Principals were asked to take the advantage of the Pre-Matric and
Post-Matric Scholarship scheme of the governments as per rules and norms
already discussed. They must also help the students in filing their cases with the
Government for the feceipt of the scholarship amount as the amounts is to be
deposited in Students’ accounts by the government as per rules.

All the principals agreed and noted the same.




8. Submitting of Salary Bills in Time,

As the directions have already been issued, all the Principals were asked to send

their salary bills in time, so that the salary of the staff will be paid in time.

All the principals agreed and noted the same.

9. Installation of latest Bio Tap Machines

The Bio-tap Machines, in case of any fault/damage, will be replaced with the new

machine, equipped with the latest technology and prior permission/sanction be
taken from HSO.

All the principals agreed and noted the same.

10.FCRA Account of the Society

All Principals were asked to help the Society in getting donations from the
Donors worldwide through FCRA (Foreign Contribution Regulation Amendment
Act) Account, or local Account of the Society as the accounts are operational. The
details of these accounts has been displayed on Society’'s Website
https://khalsacollegecharitablesocietyamritsar.org

o

All the principals agreed and noted the same.

11.New Education Policy-2020

Honorary Secretary Sir directed Principals to make required efforts to
implement the New Education Policy 2020 as per the guidelines of the
Government and Affiliated Universities/Boards,

All the principals agreed and noted the same

15
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12.Admission campaign through Social Media

d these

rary Secretary Sir said that the role of social media is very strong an
They

e used by the Principéls of Schools/Colleges admission campaigns.

Hono

tools b
must pay special interest in this regard and send report regarding;

(a) Their Active official social handles (with username) of Facebook, Instagram,

Twitter, LinkedIn etc to this office.
(b) If any institution is not operating any social media platform,
official social media accounts on the above mentioned platforms.
(c) The Principals are also required to take steps to increase subscribers by
Managing/promoting social media accounts of their respective institution.
(d) They are also required to identify the Fake Social Media accounts of their
respective institution and to take appropriate action against the admin of the
said handle/s.

it must create its

All the principals agreed and noted the same.

L

13.Admissions for the Session 2022-23,

All the Principals were asked to do concrete efforts to meet the target of

admissions in the new session i.e 2022-23.

All the principals agreed and noted the same.

14. Payment of Vehicles’ Insurance/Passing/Tax in time

The payment of Vehicle's insurance/passing/tax must be made in time as any
lapse in this regard would be taken seriously and the concerned Principal would

be responsible for any late payment/fine charges in this regard.

All the principals agreed and noted the same.

16



15.Proforma for Annual Increment of Teaching Staff

The Proforma for annual increment of Teaching Staff in Schools/Colleges has
been approved and all the Principals must send their teaching staff's annual

‘increment cases as per this proforma after recommending the same to HSO.
All the principals agreed and noted the same.
16.Notice/Appreciation to the Teaching/Non-Teaching Staff in time,

As the instructions have already been issued, the notice/appreciation should be
issued to the staff members in time so that the deserving staff gets incentives,
while non-deserving one is de-incentivized for their negligence/dereliction of

duties. The cases of extension in probation must be sent as per instructions
already issued.

All the principals agreed and noted the same.
17. Security deposit/payment‘(f)f electricity bills by Mess/Canteen Contractors

That during the signing of the agreements of contracts for Mess/Canteen/Shop
etc., the clause regarding the security deposit and payment of electricity bills in
time otherwise penalty to be iinposed must be primarily mentioned. The copy of

the each of the Agreement be send directly to the Manager Projects.

All the principals agreed and noted the same.

18.To Ensure Green & Clean Campuses

Honorary Secretary Sir directed all the Principals that they must keep their
‘campuses green & clean and proper disposal of garbage be ensured. There
should be no littering, and garbage bins separately for organic and non-organic
waste be installed all over the places on campuses. The Principals were also

asked to plant maximum trees in the upcoming rainy season.



All the principals agreed and noted the same.

All the Principals present in the meeting welcomed the decisions
applauded/expressed their happiness regarding the same and noted the decisions.

The meeting ended with the Vote of Thanks to the Chair.
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The Honorary Secretary,

Khalsa College Charitable Society,

Amritsar,

Subject:- Sanction of Best Research Award to the Faculty

Respected Sir,

This is my humble submis
letter no. 5540-557 dated 27.05.2
stated below as they granted the p

for Patents Academic Session 2023-2024

sion and for your kind information that as per S.No. 6 (a) & (b) of society office
022 (copy attached). The following staff members are eligible for the amount as
atents and Grant from Government of India in the academic session 2023-2024

S.No. | Name of Faculty Patent Name and Date Amount (in
Rs./-)
1. Dr. Manju Bala A Lead-Free Double Absorber Layer Perovskite Solar | 50,000/
Cell Device (15 Dec 2023)
2, Dr. Jasleen Kaur IOT Based Weather Monitoring 50,000/-
System (13/11/2023)
3. Dr. Maalti Puri Personalized Medicine Dispensing Robot Using Genetic | 25,000/-
Algorithmsand loT Data Integration(3/11/23)
4. Dr. Anuradha Vashisht Personalized Medicine Dispensing Robot Using Genetic 25,000/-
Algorithmsand loT Data Integration(3/11/23)
5. Dr. Ripin Kohli Energy Meter Monitor Device (09/01/2024) 50,000/-
6. Er. Jasjeevan Singh Solar Charging Stations for Vehicles (13/01/2024) 50,000/-
7. Dr, Jasleen Kaur Compact and streamlined design of a cloud driven 50,000/-
medical robotic arm (24.01.2024)
S.No. | Name of Faculty Amount of Grant Released | Purpose of Grant Share  Amount
by on (in Rs/-)
1. Dr. Manju Bala 1,50,000/- by Science and Training and  skill
Engineering Research Board Internship  (VRITIKA) 15.000/-
(SERB), DST, GOI Cloud Computing ’
Released on: 7/7/2023
2. Dr. Atul Agnihotri 1,20,000/- by Science and International Conference 12,000/-
Engineering Research Board “IoT  Based Recent
(SERB), DST, GOI Trends in Engineering
Released on :11/10/2023 and its  Applications
(IBRTE-2023)
3. Dr. Atul Agnihotri 20,000/- by MoE’s Innovation Impact Lecture Scheme, 2,000/-
Cell 2023-24 (Phase-I)
Released on: 21/03/2024

Therefore, I request your good-self to kindly release the above said amount as a Best Researcher Award,

Thanking you

( Nl‘iﬁﬁln)

Director

Encl:- As above

e

ph. :0183-503

Ranjit Avenue, C-Block, Amritsar, Punjab (India)-143001

: .khalsaengineering.co.in | E-mall : kcetamrltsar@gmall.com1 9
. 0183-2506969 | Website : www.
0765,5030760 | Fax:
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2w/ Country

T R S @ R wer wRy IRfq RwmgT N IQT BASED WEATHER MONITORING
SYSTEM R ®aRg 2, @ SelHT, %% 10-05-F 1.Prabh Deep Singh 2. Ankita Gupta
3.Jasleen Kaur 4.Kiran Deep Singh 5.Kamlesh Gautam 6.Dr. Bharat Singh Deora 7.Dr.

Poonam Rani 8.Amanpreet Kaur 3 T i w@mﬂw 3R ardr # X fwr R

Certified that the design of which a copy is annexed hereto has been registered as of
the number and date given above in class 10-05 in respect of the application of such
design to IOT BASED WEATHER MONITORING SYSTEM in the name of 1.Prabh Deep
Singh 2. Ankita Gupta 3.Jasleen Kaur 4.Kiran Deep Singh 5.Kamlesh Gautam 6.Dr.
Bharat Singh Deora 7.Dr. Poonam Rani 8.Amanpreet Kaur.
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In pursuance of and subject to the provisions of the Designs Act, 2000 yand the
Designs Rules, 2001. :

\\
ks

Controller General of Patents, Designs and Trade Marks

T FR A RE
172024
Date of Issue = s

.mﬁmmi‘umﬁﬁiﬁ)ﬁwﬁmanﬁmiummnmmmﬁmmﬂamaﬂmaﬂ&mm
IR, SR e P & Pt i, ot el e o R P St 31 40 o 3 ot e o e
ToftERor T R & forg Tt g WA & . st
The reciprocity t;ale (If any) which has been allowed and the name of the country. Copyright in the design will subsist for
Registration, a-nd may under the terms of the Act and Rules, be extended for a further period of five years. This Certific
pn;c«ximgu or far ohzaining registration abroad.

ten years from the date of
ate is not for use in legal

) o - R —
: NG——— I e ¥y Ty X e e R
- PN — E —~ B - v APt S
; ~ 4 ol A s ~ P G I S o Ll Vb S
- Nk Sl - 2 5 P

#im

OIS £ SR AR o BN

e T T e—.

N et

20



4  om

] Bl ] ORIGINAL

B .i’ 4 FH T/ Serial No, - 162227

= Off &3340

g INTELLECTUAL \ Egpres

2 PROPERTY INDIA 258, % 2
i‘ mmvuru:wdl'-_'-'.::m--. 8 x4 ,.,i"l 42

A CAOCAARCAL INDCATIONS mﬁm‘l i Zﬁ‘

The Patent Office, Government Of India

| Certificate of Registration of Design

{91 4. / Design No.

T9/ Date :
TREREAT qrig / Reciprocity Date*
397/ Country

404131-001
09/01/2024

a S R S ® R we iy A P R St ENERGY METER MONITOR DEVICE 3w
] ® FGAFL A 10-04 ¥ 1.Mohit Angurala 2. Ripin Kohli 3.Preet Kamal 4.Monica
) Luthra & 7 & Swiw s ok artre 7 st forar 7 3, b

2 ) v 5%,

3 Certified that the design of whic
the number and date given above in class 10-04 ir

R s, 2000 e o frm, 2001 % s st % o 3

o In pursuance of and subject to the’ rovisions of ,t’he;,’"D}e's/i/(gqu'_ Act, ZOQO and the 173 ;
: Designs Rules, 2001. AR e ozl £
b

e

L

i

i

ety ) A
Wmm&&.&mmommmnﬁru

Controller General of Patents, Designs and Trade Marks

Ruikzekafe o
Date of Issue  ; 26/03/2024

UREREa aréa foradh orgnfa ¢ ; mmmmmﬁmﬂmmygmmﬁ
§ A 1 & aw 2a m Wy Bz ,
;me ogﬁunqd%?%tm&a,ﬂam?ﬁmﬂmmmtmwmmlmmmmmmmm S Ry o
b e , :ma FE forq st ?i h }:ngbla:n allowed and the name of the country. Copyright in the deslpn will subsis
;I;h‘er’Z"’C")’nja‘:gfu"’:‘dy‘-)r‘:'h‘c‘wn;“ of the Act und Rulcs, be extended for a further period of five years. ‘This Ce
cgistration, and m d
proceedings or for obtaining registration abroad.

tfor ten years from the date of
ruficate Is not for use fn Jegal

e i i S e . e’ T 95
e A S et S e et AT L Tt 02
‘ " A e v . ;
A “

o o : e BRI SR
W T I U e SENINSRERE AR
S . » > R g e S OASG ¢ S P
SR M Wt i e M

el P oAt st
e e e Y vy Par gt




